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ATRMN

Prepared. On track. Online.

“How to Create an Account — Non ADH
Employees”

https://ar.train.org/

A-Train Administrator:
Amanda Stanisor
501-661-2871

Amanda.Stanisor@arkansas.gov

You can Access A-Train anywhere by going to https://ar.train.org/

For any questions about the site contact Amanda Stanisor at 501-661-2871.

STEP 1: Go to https://ar.train.org/

To have a Visual for each step skip the information below and go straight to
slide 2 or just follow the STEPS below:

STEP 2: To Create an account click the “JOIN” button.
STEP 3: Review Each of the TRAIN Policies before continuing.
STEP 4: Check the Box for “I agree to these TRAIN policies”
STEP 5: Click “Next” Button
STEP 6: Complete ALL “Required Fields”
Organization name = Your Company Name
Department/Division = Your Department within the Company
STEP 7: Complete “Optional Fields” as desired.
STEP 8: Make sure BOTH boxes ARE checked so you will receive NECESSARY Emails.
STEP 9: Click “Next” Button
STEP 10: Click “Select Groups” button next to “State Portal”
STEP 11: Select “Arkansas” from the Drop down menu.
If you don’t select “Arkansas” you won’t be able to view trainings offered
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only in Arkansas.

STEP 12:

STEP 13:
STEP 14:
STEP 15:
STEP 16:
STEP 17:
STEP 18:
STEP 19:
STEP 20:
STEP 21:
STEP 22:
STEP 23:
STEP 24:
STEP 25:
STEP 26:
STEP 27:

Select your General Employment Category
If none apply select “Other-Not Listed” and continue on to step 15.
If you work at a Coop and you will select Educational Institutions.
If you are part of a COOP select “Educational Services Cooperatives”
Select your COOP.
Once all Selections are made click the “Submit” button
Click “Next” Button
Select UP to 3 Professional Roles that best match your position.
Select one of the Values for each Professional Role if available.
Click “Next” Button
Select UP to 3 Work Settings that best match your work environment.
Select one of the Values for each Work Setting if available.
Click “Next” Button
Select your appropriate information for each Demographic Information field.
Click “Next” Button
Select your NIMS Role
Click “Next” Button
Unless you are an Arkansas State Employee you will not have an AASIS Personnel

Number there fore enter “99999”

STEP 28:
STEP 29:

Click “Next” Button
Click “Continue” Button

Your ATRAIN ACCOUNT is now set up!

* If you need to update your account at any time click on “My Account” in the top right
hand corner of your screen to update your information.

* Go to the Training and Education page of the Intranet for more information on:
* How to Register for Courses on A-TRAIN
e How to Complete an Assessment and/or Evaluation on A-TRAIN

How to Print Certificates from A-TRAIN
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@ PHF-TRAIN powered by KMi's eLMS. v B -0 @ v Pagev Safetyr Tools~ @+

Arkansas Department of Health Welcome Guest! | Login

Thursday, March 14, 2013

mcalendm Competencies About Help d rs A | Advanced

Welcome to TRAIN, the premier learning resource for professionals who protect the public’s
Login Name health. A free service of the Public Health Foundation, wwaw.train.org is part of the newty
ingFinder Real-time Affili Hetwork (TRAIN).

Password

LOGIN

Forgot Login Name/Password

Through this site, you can:
-OR-

= Quickly find and register for many courses listed on Train.org and participating TRAIN
affiliate sites,

urleaming with personal online transcripts,
JOIN valuable materials, course reviews, and discussions to improve your leaming
ace, and

srmed of the Iatest public health trainings for your area or expertise.

Become 8 Course Pror

Itthis is your firstisit, click “Create Account” on the left menu to register for TRAIN and start
learning today!

ITyou already have an account, please enter your Lagin Name and Password in the text-boxes
provided on the left menu and lick "Login™

Pios for " p— Home Page for the Fublc Health Foundation

© PHF 2003-2012- Confidentiality Statement
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This is what the login screen for https://ar.train.org/ looks like.

STEP 2: To Create an account click the “JOIN” button.
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TRAIN Policies ] 3 ~ B ~ (% dm v Pagev Sefetyv Tooks~ {

Arkansas Department of Health Weicome Guest! | Login

Iy
Thursday, March 14, 2013

mCalendar Competencies About Help

Please read the following TRAIN policies carefully. Iif you agree to th~se policies, check the box below to continue with the registration.
Note: You must agree to these policies to be able to access the Tl IN website.

Keyword or Course (D Q| Advanced

TRAIN Policies

1. General Policies and Liability Terms
2. Confidentiality Statement

3. LeamerRights and Responsibilities

4. Course Provider Rights and Responsibilities
5. Definitions

[¥! 1agree to these TRAIN policies

) (o) o

© PHF 2003-2012- Confidentiality Statement

4/8/2013 |

STEP 3: Review Each of the TRAIN Policies before continuing.
STEP 4: Check the Box for “I agree to these TRAIN policies”

STEP 5: Click “Next” Button
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Required Fields

Login Name * Amanda.
Password ©  esssss
Confirm Passwora *  essessess
First Name * Amanda
Last Name * Rhez

Title * Trainer

Telephone (daytime) *  501-661-2871

Example; (TTT)T77-TT7T

Email v amanda.rhea@arkansas.gov
Confirm Email * amanda rhea@arkansas. gov

Organization name *  |apH

Department / Division * CLPH

Address 1% 4815 W Markham St
Country * United States
State / Territory * Arkansas

City | Township | Town * | Little Rock

Zip code | Postal code * 72205
County * Pulaski

Please choose your secret question and provide a ONE WORD

Question *

Best Friend's Last Name B
MSWBI'*

Smith

2] 4] «

answer. You will be asked this question if you forget your password

Optional Fields

Middie Name
Telephone (evening)
Daytime Extension
Pager

Fax

Mobile

Bureau/ Section
‘Address 2

A, | Advanced

[#]1 would like to receive emails from TRAIN

¥liwould like to receive nofifications about the site updates by email

4/8/2013

STEP 6: Complete ALL “Required Fields”

Organization name = Your Company Name

Department/Division = Your Department within the Company

STEP 7: Complete “Optional Fields” as desired.

STEP 8: Make sure BOTH boxes ARE checked so you will receive NECESSARY Emails.

STEP 9: Click “Next” Button

4/8/2013
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MCalendar Competencies About Help

Group Selection: As a member of TRAIN, you have the opportunity to participate on one or more of the TRAIN portals listed below. TRAIN
portals are connecled and will not require you to have a separate accounts or logins. Remember that you will only need one TRAIN account for
any portals you select

To participate on one or more portals, follow the instructions below.

1. Choose the "Select Groups™ button next to the desired portal, “State Portal”, "MRC Portal” (Medical Reserve Corps), "CDC
Portal” (Centers for Disease Control and Prevention) of "HRSA Portal”
2. Select your groups within each portal.

The portals and groups you select will determine what TRAIN content (including courses) you £an access.

Select the state or territory in which you wor, mational”.

State Portal Select Groups

If you are a member ofthe Wedical Reserve Corps, then you should select MRC Portal in addition to your state.
MRC Portal Select Groups o Groups Selected

To access additional CDC TRAIN (Centers for Disease Conlrol and Prevention) content, and to parti in CDC-hosted of
practice, you should also add the COC Portal

CODC Portal Seledt Groups No Groups Selected

To access additional HRSA content, you should also add the HRSA portal.
HRSA Portal

Groups _ No Groups Selected

Note: You must select at least one portal

(Back] [Nex]

R 4/8/2013
© PHF 2003-2012- Confidentiality Statement

STEP 10: Click “Select Groups” button next to “State Portal”

4/8/2013



Select State
[Select State
|International
|Alabama
|Alaska
|American Samoa
|Arizona
| California
|CNMI
|Colorado
|Connecticut
Delaware
District of Columbia
|Florida
|Georgia
Guam
{Hawail
|ldaho
|llinois
|Indiana

lowa
|Kansas
|Kentucky
|Louisiana
Maine
|Maryland

Massachusetts
|Michigan
|Minnesata
\Mississippi

[_Syg_nlt _] Cancel

Select Groups

Arkansas

Assignment mode: © Simple () Advanced

Select General Employment Category ~

|Select General Employment Category
!Arkansas Department of Health
|Arkansas State Agency(s

|Emergency Management
|Emergency Medical Serices
|Fire Senices

iHuspllals

|Law Enforcement

= |Other - Not Listed

4/8/2013

STEP 11: Select “Arkansas” from the Drop down menu.
If you don’t select “Arkansas” you won’t be able to view trainings offered
only in Arkansas.

STEP 12: Select your General Employment Category
If none apply select “Other-Not Listed” and continue on to step 15.
If you work at a Coop and you will select Educational Institutions.

4/8/2013



Select Groups

Arkansas -
Assignment mode: @ Simple () Advanced

Educational Institutions -

Select A ic E i Ir

[Select Academic Educational
|Colleges/Universities

|Community Colleges
|Other
|Pulaski County Schools

Select Groups

h Arkansas
Assignment mode: @ Simple ) Advanced
Educational Institutions -
Educational Senice C i -
Select Academic Educational Institution -
Select Academic Educational | i

/Arch Ford Education Sewvice Cooperative
Arkansas River Education Service Cooperative
Crowley's Ridge Educational Cooperative

| |Dawson Education Senice Cooperative

DeQ /Mena Education Ci i

Great Rivers Educational Cooperative
Northcentral Arkansas Education Senice Cooperative
Northwest Arkansas Education Service Cooperative
Ozarks Unlimited Resources C i

South Central Service Cooperative

Southeast Arkansas Education Senvice Cooperative
Soutt Ark Educational Cooperati
Westemn Arkansas Education Service Cooperative

Wilbur D. Mills Education Service Cooperative

4/8/2013

STEP 13: If you are part of a COOP select “Educational Services Cooperatives”

STEP 14: Select your COOP.

STEP 15: Once all Selections are made click the “Submit” button

4/8/2013
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mcalendar Competencies About Help

Group Selection: As a member of TRAIN, you have the opportunity to participate on one or more of the TRAIN portals listed below. TRAIN
portals are connected and will not require you to have a separate accounts or logins. Remember that you will only need one TRAIN account for
any portals you select.

To participate on one or more portals, follow the instructions below.

Q| Advanced

1. Choose the "Select Groups™ bution next to the desired portal, “State Portal”, "MRC Portal” (Medical Resewve Corps), "COC
Portal (Centers for Disease Control and Prevention) of "HRSA Portal”
2. Select your groups within each portal

The portals and groups you select will determine what TRAIN content (including courses) you can access

Select the state or territory in which you work, study, or reside - or select “International”

State Portal SelectGroups | No Groups Selected

If you are a member of the Medical Reserve Corps, then you should select MRC Portal in addition to your state

WRCPortal [ SelectGroups | o Groups Selected

To access additional CDC TRAIN (Centers for Disease Control and f ion) content, and to i in CDC-hosted of
practice, you should alse add the CDC Portal.

CDC Portal | Select Groups. No Groups Selected

To access additional HRSA content, you should also add the HRSA portal.
HRSAPortal |

oups

No Groups Selected

Note: You mu<g] lect at least one portal

4/8/2013
@ rrir 2uu3-2012- Confidentiality Statement

STEP 16: Click “Next” Button

4/8/2013
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Please take a minute to review all roles before making your selection.

Please select up to three (3) Professional Roles that best match your profession, and select Specialization where available.
If the "Other" option is selected, please enter specialization.
Professional Role Value

7] |Allied Health Professional Select -

["] |Administrator / Director / Manager
dll ‘Adminislralive Support Staff
7] lAnimal Control Specialist/ Veterinarian
1] Biostatistician
F :Crnlucare Provider
[T] |Communicable Disease / Infection Control Staff
[T] |Computer / Information Systems Specialist

[7] Dental Professional Select -
[7] Emergency Responder Select
¥ [Envi Health F i Select
[ [Epidemiologist/ Surveillance Staff Select e .
. +{Engineer / Engineering Technician
L ‘F'"a”“ and Budget Staff | Environmental Health Specialist/ Sanitarian
[7] [Food Services / Facilities Management Staff / Housekeeper |Food Safety P’“’ess":’f'
: i Pr
[7] |Government Official | Industrial Hygienist

| Other Environmental Health

juesin Educaton Radon Specialist
[] |Laboratory Professional / Technician | Toxicologist
[7] ILaw Enforcement

[7] Legal Professional

Librarian / Information Specialist

‘Licensure /Inspection / Regulatory Specialist
[7] |Medical Examinericeraner.

|Mental and Behavioral Health Professional Select hd

7] INurse Select -
[] Occupational Health and Safety Personnel
= 4/8/2013
-~

STEP 17: Select UP to 3 Professional Roles that best match your position.

STEP 18: Select one of the Values for each Professional Role if available.



] Health f i Engineer/ Engineering Technician

[7] [Epidemioclogist/ Surveillance Staff
[7] [Finance and Budget Staff

"] IFood Semvices / Facilities Management Staff / Housekeeper

| IGovernment Official Select
[] Health Educator

7] \Laboratory Professional / Technician

] |Law Enforcement

Legal Professional

[ ILibrarian / Information Specialist

] |Licensure / Inspection / Regulatory Specialist

~] Medical Examiner / Coroner
[] \Mental and Behavioral Health Professional [ Select
7] INurse | Select
[7] ‘Occupational Health and Safety Personnel |

"] |Outreach / Field Worker

| IPharmacy Professional Select -
1 Physician | select
| |Non-Physician Clinician Select

[7] |Policy / Planner |

| \Program Specialist
| \Public Health Official

i)

| [Public Relations / Media Specialist
| IResearcher / Analyst
| Student
| Teacher / Faculty
B [Volunteer
] |Other (specify)

(Back] (Nex]

STEP 19

4/8/2013

STEP 19: Click “Next” Button

4/8/2013

10
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Please select up to three (3) Work Settings that hest fit your work i t. Choose ies where

Course ID

Welcome Guest! | Login

PHE

|0 | Advanced

Attribute category. Work Settings. Please choosedll least 1 altribute(s)
Work Settings

[¥]  |Academic/ Educational Institution K-12 E]

[7] Official Public Health Agencies |Select
Mlliesey |Pre-K I Childcars
Other Government Agencies (except Military) |University / Higher Education

Healthcare Senvices Select
7] Indian Health Service
Tribal Health Sites

‘Nun-Pioﬁl Organization (except Healthcare)
Private Industry (except Healthcare)
Other (specify)

© PHF 2003-2012- Confidentiality Statement

4/8/2013

STEP 20: Select UP to 3 Work Settings that best match your work environment.

STEP 21: Select one of the Values for each Work Setting if available.

STEP 22: Click “Next” Button

4/8/2013

11
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Demographic Information
Education level (highest attained)
Sex

Ethnicity

Race

Birth Date

Primary Language

Secondary Language,

Please select appropriate demographic information (optional).

Value
Select
Select
Select

Select

Select

Select

-
[E (Format: MMDDYYYY)

-

4/8/2013

STEP 23: Select your appropriate information for each Demographic Information field.

STEP 24: Click “Next” Button

4/8/2013

12
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encies About Help | 1O
NIMS
Role Value
NIMS!
Role | gntry-level
|Select
Ei | g gt |
Back Firstline supenvisors
Middle Management (to include anyone with an EOC role)
|Command & General Staff (to include Agency/D Heads with an EOC function, PIOs, Safety Officers, ICS Section Leade

NIMS
Role Value

NIMS
Role | e

*
BT sreozs

4/8/2013

STEP 25: Select your NIMS Role

STEP 26: Click “Next” Button

13
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[AASIS Personnel (Employee) Number Value —

AASIS Personnel (Employee) Number ® 12345

(o) e &

Thursday, March 14, 2013
m Calendar Competencies About Help | Keyword or Course ID 2, | Advanced

Hello, Amanda

Your NEW ACCOUNT has been created
Click on Continue button to register for your course.

To receive emails from TRAIN, you must confirm your email account. An email has been sent to you from the TRAIN system. Please open this email
and click or copy and paste the link in that message.

Continue |

12- Confidentiality Statement

4/8/2013

STEP 27: Unless you are an Arkansas State Employee you will not have an AASIS Personnel
Number there fore enter “99999”

STEP 28: Click “Next” Button
STEP 29: Click “Continue” Button

Your ATRAIN ACCOUNT is now set up!

4/8/2013

14
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Arkansas Department of Health Welcome | \mandat | My Account | Logoff

Thursday, March 14, 2013

m Calendar C: Resources 3 Help Re rd urse i A, | Advanced

Announcements Amanda Dashboard

4Back Pause Nexth * My Action ltems

Upcoming Events
peomia There are no action items pending.

= Practice in Adtion Webinar Series : 3/14/2013 Public Heath, Farmers Warkets and Food

Access: Lessons Leamed Working... (more) » My Learning
= Business Objects Basics - 2/18/2013 (more)
= Orientation to ADH and Public Health : 3/19/2013 - 3/20/2013 N.E0. is a mandatory » My Certificates

w0 day session designed to provide news employees. . (more)
= Crisis and Emergency Risk Communication Training (CERC) : 3/21/2013 -
312212013 Effective communication is 3 “resource mulipler” during 3 crisis,.. (M

i » My Training Pians
= TB Technical Instructions for Civil Surgeons: implications for Health Departments

47372013 (more; » My Surveys
® HIV Crisis Among Gay, Bisexual, and other Men who have Sex with Men (MSM) in
CT and RI: Terminology, Trends and Innovative Programs : 4/16/2013 (more) » My Links
» Business Objects Basics : 4/22/2013 (more)
= Joint C: I al rkshop  5/812013 - 5/9/2013
(more)
= Business Objects Basics : 5/17/2013 (more
= Joint C - igat Workshop : 5/30/2013 - 531/2012
(more)

= Advanced STD Intervention ( ASTDI ) : 7/30/2013 - 8i2/2013 (more)

Open Calendar | Search by Date

© PHF 2003-2012- Confidentiality Statement
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* If you need to update your account at any time click on “My Account” in the top right
hand corner of your screen to update your information.

* Go to the Training and Education page of the Intranet for more information on:
* How to Register for Courses on A-TRAIN
* How to Complete an Assessment and/or Evaluation on A-TRAIN
* How to Print Certificates from A-TRAIN
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